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B.M. Komaposa r. Eiicka

MO Eiickuii paiion

A.H. Ilouyiiko

JOJKHOCTHASA HHCTPYKIUA
PYKOBOIUTEJIA «TOYKA POCTA»

|. O01ue moJ10KeHus
1. PykoBoaHTeNh CTPYKTYPHOTO TIOJPA3JICICHHS YUYPEKIACHHS OOpa3oBaHMs Ha3HAdaeTcs Ha
JOJKHOCTB ¥ OCBOOO0K/IAETCS OT Hee MPUKA30M JUPEKTOPA YUPESIKICHUS.

2. Ha momKHOCTh PYKOBOAMTENS CTPYKTYPHOTO TOJpa3zieiieHus Ha3HAadaeTCs JIUI0, UMEIOIIee
BBICIIIEE TTPOQEeCCHOHAIBHOE 00pa3oBaHNe U CTaX pabOThI HE MEHee 3 JIeT Ha MeJaroru4ecKux
WM  PYKOBOJAIIHUX JOJDKHOCTAX B YUPCKACHUAX, OpraHu3alusax, Ha J[IPCAIPHUATUAX,
COOTBETCTBYIOIINX MPOGUITIO paOOTHI YUPEIKICHUS 00pa30BaHUS.

3. PykoBoauTenb CTPYKTYPHOTO NOIpa3AeIeHUs yUpexkaeHus: 00pa30BaHus I0JDKEH 3HATh:
3.1. Koncrutynuto Poccutickoit denepanun.

3.2. 3akonbl PO, nocranosnenus u pemenus [IpaBurensctBa PO u opraHoB ympaBieHUs
00pazoBaHUEM TI0 BOIIPOCaM 00pa30BaHUs U BOCITUTAHUS 00YJIArOIINXCSI (BOCITUTAHHUKOB).
3.3. KonBeHnuio o nmpaBax peOeHKa.

3.4. llemaroruky, negaroru4eckyro MCUX0JI0TUI0, JOCTHKEHUS COBPEMEHHOM MCUX0JIOTO-
MeJarornyeckoil HayKu U MPaKTUKH.

3.5. OcHOBBI (PU3HUOIOTUU ¥ TUTUEHBI.

3.6. Teoputo u METOIBI yIIpaBIIeHUs 00pa30BaTEIbHBIMU CUCTEMaMHU.

3.7. OCHOBBI 5KOJIOTHH, SJKOHOMHUKH, ITPaBa, COLIMOJIOTHH.

3.8. Opranuzanuio pUHAHCOBO-X0O35HCTBEHHOMN IEATEIbHOCTH YUPEKICHUS.

3.9. AIMUHUCTPATUBHOE, TPYAOBOE U XO35IICTBEHHOE 3aKOHOIaTENIbCTBO.

3.10. IlpaBuna 1 HOPMBI OXpaHbI TPYZa, TEXHUKU 0€30MaCHOCTH U MPOTUBOIIOKAPHOM

4, PYKOBOI[I/ITCJ'IL CTPYKTYPHOI'O IIOAPA3ACICHUA YUPCIKIACHUSA 06pa30BaHI/I$I INOJYHHACTCA
HCTIOCPECACTBCHHO NUPCKTOPY LIKOJIBI.

5. Ha BpemMs OTCYTCTBHS PYKOBOJUTENS CTPYKTYPHOTO TMOJPA3JCICHUS  YUPEKICHHUS
oOpazoBaHusi (KOMaHIUPOBKA, OTIYCK, OOJIE3Hb, W T.H.) €ro OOS3aHHOCTU HCIIOJHSET JIHIIO,
Ha3HAYEHHOE MPUKA30M JIMPEKTOPa MIKOJIbL. JJaHHOE JIHII0 IPHOOpeTaeT COOTBETCTBYIOIIME TTPaBa
Y HECET OTBETCTBEHHOCTH 32 KAYECTBEHHOE M CBOEBPEMEHHOE UCTIOJHEHUE BO3JIOKCHHBIX HA HETO
0053aHHOCTEH.

Il. {o/12KHOCTHBIE 00SI3aHHOCTH

PykoBoauTENb CTPYKTYPHOTO MOIPA3/ICEeHUs YUPEXICHUS 00pa3oBaHus 00s3aH:
1. PykoBOAUTH AEATEIBHOCTBIO CTPYKTYPHOTO MOAPA3CICHUS YUPExkAeHUS 00pa30BaHMUs.

2. OpranuzoBaTh 00pa3oBaTeIbHbII MPOLECC M BHEYPOUHYIO JEATENIHOCTh OOy4alolMXcs B
Hentpe «Touka pocray.

3. OO6ecrieunBaTh BBHIMOJHEHHE YYEOHBIX IIAHOB, 00pa30BaTENbHBIX IPOTPAMM YPOUHOH H



BHEYPOYHOH JESITEIbHOCTH, IPOIPaMM JIOIOJHUTENBHOTO 00pa30BaHHUsL.
4. [TpuHUMAaeT MephI IO METOANYECKOMY 00ECTIEUEHNI0 YUeOHO-BOCIUTATEIBHOTO MPOIECCa.

5. OpranusyeT 3aKJII0YEHHE 1I0TOBOPOB C 3aMHTEPECOBAHHBIMU ITPEANIPUATHAMMU, YUPEKIACHUIMU
Y OpraHU3alUsAMHU 110 TOrOTOBKE KaJpOB.

6. ObecnieunBaet komIuiekToBanue LlenTpa oOydaronmucs (BOCHUTAHHUKAMH).
7. Co3nmaer HEOOXOIUMBIE COLMATBHO-OBITOBBIE YCIOBHS OOYYaroUIMMCs (BOCHHTAHHUKAM) H
pabOTHHUKAM yUPEKICHHSL.

8. IlpuHUMaeT Mephl IO COXPAaHEHUIO KOHTHHTEHTa 00yJaromuxcs (BOCITUTAHHUKOB).
9. BHOCHT TpesioKeHHUsT PYKOBOJICTBY LIKOJIBI IO MOJ00PY M pacCTaHOBKE KaJPOB.

10. ObecnieunBaeT pa3BUTHE U YKpEIUICHHE y4eOHO-MaTepuaibHOU 0a3bl LleHTpa, coXpaHHOCTh
00OpYyZIOBaHUSI ¥ WHBEHTAPs, COONIO/ICHNE CAaHUTAPHO-THTHEHUYECKUX TPeOOBaHMH, MPABMII U
HOPM OXpaHbI TPyJa U TEXHUKH 0€30TIaCHOCTH.

I11. IIpaBa

PykoBouTens CTPYKTYpHOTO MOPA3CIICHHS YIPEKICHNS 00pa30oBaHus BIIPaBE:

1. 3HaKOMUTBCS C MPOEKTaMH pEIIeHU PYKOBOJICTBA YUPEKICHUS, KaCAIOIIUXCS AeSITENbHOCTH
MoApa3IesIeHusI.

2. YyacTBOBaThb B OOCYXJEHHU BOIPOCOB, KaCAIOUIUXCS HCIOJHAEMBIX MM JIOJKHOCTHBIX
00s3aHHOCTEI.

3. BHocuTeh Ha paccMOTpeHHE PYKOBOJACTBA YUPEXKACHHUS TMPEATOKEHUS [0 YIYYIIECHHUIO
NEesITeNIbHOCTH CTPYKTYPHOT'O MOIpa3AesieHus!.

4. OcymiecTBIsATh B3aUMOJCHCTBHE C COTPYTHUKAMH BCEH OpraHU3aIlHH.

5. IIpuBnekaTh BcexX CIEUUATNCTOB K PEUICHHUIO 3aJa4, BO3JOKEHHBIX Ha JaHHOE CTPYKTYPHOE
nojpas/esieHue (eciau 3To MPeayCMOTPEHO MOJIOKEHUSIMU ), €CIIH HET - TO C pa3pellieHus LIKOJIbI).
6. [loanuceiBaTh ¥ BUSUPOBATh TOKYMEHTHI B IpeesiaX CBOCH KOMIIETEHIUH.

7. BHOCHUTD Ipe/UI0KEHHSI O TIOOIIPEHUH OTIUYHUBIINXCA paOOTHUKOB, HAJIO)KEHUU B3bICKAaHUI Ha
HapyIIUTENIeH MPOU3BOJACTBEHHON U TPYAOBON TUCIUILITUHBIL.

8. TpeGoBarb OT pYyKOBOJCTBA YUPEKIEHHUS OKa3aHHUS COACUCTBUS B HCIOJHEHUU CBOUX
JOJIKHOCTHBIX 00S3aHHOCTEH U MpaB.

V. OTBeTCTBEHHOCTH

PYKOBOI[I/ITCJ'IB CTPYKTYPHOI'O moApa3aACJICHUA YUpCKACHUA 06pa30BaHI/I$I HECCT
OTBCTCTBCHHOCTB:

1. 3a HeHamuexallee HCIOJHEHUE WM HEHUCIIOIHEHHE CBOMX MOJDKHOCTHBIX OOS3aHHOCTEM,
MPEIYCMOTPEHHBIX HACTOSALIEH JOJDKHOCTHOM HWHCTPYKLMEH, B Mpeaesax, ONPEACIEHHBIX
JIEMCTBYIOLMM TPYAOBBIM 3aKOHO1aTeNbCTBOM Poccuiickon denepannu.

2. 3a mpaBOHapYyIICHUS, COBEPIUICHHBIE B IMPOIIECCE OCYIIECTBICHUS CBOEH NEATEIbHOCTH, B
npeaenax, ONPENETICHHBIX AEHCTBYIOIIMM aIMHUHUCTPATUBHBIM, YTOJIOBHBIM U T'PaKIaHCKUM
3akoHoarenbeTBOM Poccuiickoit denepanmu.

3. 3a mpuYMHEHHWE MaTepHalbHOro Yyiepba B TMpelenax, OMpPEeNeNeHHBIX IeHCTBYIOIIUM
TPYIOBBIM U I'PAXKIAHCKUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.



V. 3akI04YuTe/IbHbIE MOJT0KEHUS

5.1. Hacrosimasi IOJDKHOCTHAs HWHCTPYKIHS pa3paboTaHa Ha ocHOBe lIpodeccrmoHambHOTO
cTaHJiapTa, yreep:xk1eHHoro [Ipukazom MuHucTepcTBa Tpyaa U COLMaNbHOM 3anThl Poccuiickoit
®enepanun ot 08.09.2015 N 61 3H.

5.2. JlaHHast TOKHOCTHASI MHCTPYKIHMS OTIPENENIIeT OCHOBHBIE TPYJAOBbIE (PYHKIIMHA PaOOTHHUKA,
KOTOpbIE MOTYT OBbITh JOIOJIHEHBI, PACIIMPEHbl WJIM KOHKPETHU3UPOBAHBI JIOMOJHUTEIbHBIMU
COTJIALLIEHUSIMU MEX]Ly CTOPOHAMH.

5.3. JlomkHOCTHAsT WHCTPYKIHMS HE JOJDKHA MPOTUBOPEYUTH TPYAOBOMY COTJIAIICHHIO,
3aKJIFOUEHHOMY MEX]y paOOTHHUKOM U pabotopareneMm. B ciaydyae mpoTuBOpeuusi NMPUOPUTET
HMeEET TPYJI0BOE COTJIAIIEHHUE.

5.4. JlomKHOCTHasT WHCTPYKUUS HW3TOTABIMBAETCS B JABYX MJIEHTHYHBIX DSK3EMIUIApax u
YTBEPKIAAETCS TUPEKTOPOM LIKOJIBI.

5.5, Kaxnaplii 5K3eMIUIp JaHHOTO JOKYMEHTa MOJANUCHIBAETCS BCEMM 3aHMHTEPECOBAHHBIMU
JULAMH U NTOJIEKUT JJOBEJIEHUIO 0 paOOTHHUKA O] TIOIUCH.

5.6. OmuH W3 TMOJIHOCTBIO 3aMOJIHEHHBIX JK3EMIUISIPOB TMOJJICKHT O0O0S3aTeIbHON Mepeaaye
pabOTHUKY AJIs1 UCIIOJIB30BAHUS B TPYAOBOU JESITETLHOCTH.

5.7. O3HaKOMJIEHHE pa0OTHUKA C HACTOSIIEN TOJDKHOCTHOM MHCTPYKIMEH OCYIIeCTBIAETCS MpU
npueMe Ha paboTy (10 MOAMUCAHUS TPYIOBOTO JOTOBOPA).

5.8. ®akr o3HaKkOMJICHHS pPAaOOTHUKA C  HACTOSIIEH JIOJDKHOCTHOM  MHCTPyKIHEH
MOATBEPKIAETCS TMOANKMCHI0 B IK3EMIUISIpE JODKHOCTHOW HMHCTPYKLIMH, XpaHsiiemcs Yy
paboTonaTens.
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